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Dear (Name),

I am writing in response to your advert dated 09/01/2020 in/on (name of publication or website) for the position of (Job Title). 

I am, highly skilled in the area of (key technical or specific skills which are on the job description to keyword match).  I have an extensive background in (think of soft skills e.g. management, people development again matching the job description for keyword matching).  I am also ….(e.g. innovative/ dynamic/ technology focused) which I can see fits well with your company values and objectives.

As you can see in my attached CV, I am a close match with similar experience and key skills to the role of (job title) you are looking for.  Other key areas I match this role are:

- Key skill / Or system used (word match the JD)		-Key skill / Or system used (word match the JD)	
- Key skill / Or system used (word match the JD)		- Key skill/ Or system used (word match the JD)	

I can demonstrate a high level of service and commitment previously including:

· One achievement with a great outcome relevant to the job. Show deliverables % increase etc
· Another achievement with a great outcome relevant to the job. Show deliverables % increase etc

If you are looking for someone who can carry out the role advertised to a high standard, please feel free to contact me to arrange a conversation or interview. I would be excited to learn more about your organisation and how I can contribute to your success.

Thank you for your consideration.

Kind regards



(Your Full Name)
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